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Application of Quality Management System Construction in Office Administration Management

ZHOU Xiao - cui
( Xiamen Ocean Vocational College Xiamen Fujian 361100 China)

Abstract: Office management plays an important role in university administration so it is of great significance to strengthen the
quality construction of office management. In view of the current concrete analysis problems like unclear quality standards and
unsystematic management still exist in the office management which seriously affect the specific management implementation
so these problems must be solved. From the point of the research results a perfect quality management system can provide bas—
ic execution basis for the office management so as to promote integrity management of ascension so the construction of quality
management system of real value is very outstanding. This paper analyzes the concrete construction of the quality management
system and its application in order to provide guidance and help to improve the office quality of colleges and universities.
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